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POLICY	 LETTER 6-11 

From: Commanding Officer, 15th Marine Expeditionary Unit 
To: Distribution List 

Subj:	 15TH MARINE EXPEDITIONARY UNIT COMMAND UNIT VERIFICATION REPORT 
MARINE CORPS INSTITUTE ADMINISTRATIVE 

Ref: (a) MARADMIN 341/05 
(b) Terms and Conditions for MCI Proctors 

1. Purpose. In accordance with the references, to provide policy and 
guidance concerning Marine Corps Institute (MCI) and Command Unit 
Verification Report (UVR) Administrative procedures. 

2. Cancellation. This policy will remain in effect until rescinded or 
superseded. 

3. Applicability. This policy applies to all 15th Marine Expeditionary Unit 
(MEU) personnel, to include all Marines and Sailors whether assigned to the 
15th MEU permanently, on temporary duty, or as attachments. This policy 
applies whether embarked aboard a naval vessel or in garrison. 

4. Punitive Nature. This policy is directive in nature. Failure to comply 
with its provisions may result in administrative and/or punitive action under 
the Uniform Code of Military Justice (UCMJ). 

5. policy 

a. All principle staff Officers and section Chief's are responsible for 
designating an Account Manager and Account Users in writing. 

b. All designated Marines assigned as Account Administrators and Account 
Users on the Command UVR website will be the only stand alone Proctors for 
their respective section and will not share account information with any 
other individuals for any reason. 

c. The final step for the designated section MCI Noncommissioned 
Officers (NCO), will be to properly supervise the student while that student 
completes the examination for the MCI enrolled and completed, The Proctor 
will be physically located with the student observing the actual examination 
process. 

d. At no time will a designated MCI NCO circumvent the system, proctor 
their own examination or "Hook Up" any Marine who has not fully completed the 
required course study for the MCI ordered. 

e. While the 15th Marine Expeditionary Unit is embarked and/or deployed, 
the section Officer-in-Charge (OIC)/section Chief can designate an additional 
Account User as needed. 
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6. Point of contact for this policy is MGySgt Tommy J. Vigil at (760) 763
3505 or email at 
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